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Quick Guide: Faculty Self-Service 

Add Auth Codes 
This guide is to help you add an auth code in Faculty Self-Service. The Faculty Self-Service access 
is through the Bear Cub Hub.  

 

Begin by logging in to the Bear Cub Hub using your assigned credentials 

Employees (Faculty and Admin): Username that is your first initial and last name that looks like 
this: mmouse or mmouse2 
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1. After you are logged in to your Bear Cub Hub, locate the Faculty Self-Service and select 
the Open Faculty Dashboard. 

 

2. Select Faculty Detail Schedule on the Faculty Self-Service landing page.  
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3. Select the Term and the CRN (Section) from the lists 

 

4. Scroll to the very bottom of the course details and locate the Registration Authorization 
Codes.  
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